Eng: Nooepe M

BLOUBERG LOCAL MUNICIPALITY

F.0. Bax 1583, SENWABARWANA 0790

Tel: Mo.: 013 305 F100, Fax: Now: 015 505 0296
16 Fetruary 2024

E-mall: sci@bloubery.gov.za
Tel: (15 505 T100

Blouberg Local Municipality hereby invites suitably qualified persons to
apply for the following vacant positions:

DEPARTMENT: TECHNICAL SERVICES
POSITION: DIRECTOR: TECHNICAL SERVICES

(Re-advert)
Directorate: Office of the Municipal Manager
Type: Permanent post

Remuneration; Total remuneration package will be in terms of Governmeand
Modice No. 2760 deted 18 Novambar 2022 (Minimuwem: RESL, TT2,
Midpaini: REd4 128, Masimum: A1, 047 610) per anfum plus 4% remabe
allpwance,

Thet successiul incumbent will be on a permanent basis and will be required
1o sign an employment contract. a perfirmance agreement and complets
tha dischosure of fnancial intarest form, Will also be required to undergo
a competency assessment, streenng and securily welting. Hefshe will ba
staticned at Bloubery Local Mumicipality's hesd aflice in Sensabsaraana.

Minimum requirements: Bachelor of Science Degree in Engineering
BTech: Engineering, equivalent with five [3) vears relevant experience at
middie management or a5 programmedproject Manager, and 3-4 years
must be st professionalmanagement lavel engineening managemand
expenence, The applicant musl be compoler Merale and have a valid
driver's Boense and hister own road-worthy wehecle, The Incumbent miest
be a person af hanesty and integrity. Cartificate of competency as required
m barms of the General Machinery Regulations, 1888 or registrabian with
a recognised relevant engingening professional body and Cerificate in
Municipal Finance Programme will senve a5 an aoded advantage,
Competencies: Good knowledge and understanding of relevant policy and
legislation pood knowledpe and undarstanding of institutional pavernancs
syslems and performance management must be able fo formutate
engineering master planning progect management and implementation and
a valid moloe vehicle drivvar's licanse. Tasks and responsibilities: Overall
management of Technical Services Department, implement the Integrated
Devedopment Plan (0P} a5 well as strategic goals for the Technical Services
Departmant pravide support and advice to the Municipal Manager and
Council on matters delegated 1o the department, implement the Service
Delivery and Budget Implementation Pran {SOBIP}

Key Performance Areas: Overall managerment of Technical Services
Department: Implement the Infegrated Desesopment Fian (I0P) a5 wel as
sirateaic goaks for the Technical Services: Depariment, prowsde support and
atvica 1o the municipal manager and council on mattars delegated to tha
departmient: Implement the Service Delivery and Budgel Implementation
Flan [SDEIF): develop and implemeant key strategicbusmness: plans including
project management, mads and storm waier, water and sanitation, elactnical
sarvices and ather dulies in accordance with local gevemment lagislation
and treasury regulations; peronm dulies and Tumclions dedegated to ihe
sanior manager Technical Services by the Accounting Officer’ Municipal
Manager; manags dapartmental budget, human resources and efficaand
provision of municipal services; establish operate and maintain support
sirctures, processes and system; deect and contrl key deliveratdes and
ouicomes for the depariment; liaise with intarnal and exiernal stakeholdears,
facltate padicipatan and Fwelnsmant; Ensure legislativs requiabary palicy
and operating standard compiance,

DEPARTMENT: ECONOMIC DEVELOPMENT AND PLANNING
(Re-advert)
Position: Director: Economic Development and Planning
Directorate: Office of the Municipal Manager
Type: Permanent past
Remuneration: Total remunération package will be in Weems of Government

Modice Mo, 2760 dated 18 Novemiber 2022 (Minimum: RBE4, 772, Madpoint:
994, 126, Maximum: A1, 0BT, 6100 par annum plus 4% remode allowanca

Thee Guccessiul incumbent will e o a permanent basis and will be reguined
1 sign an emgloymend contract, & perdormance agresment and complete
tha disclosure of fnancial inbarast form. Will also be required to undergo
a competency assessment, screening and securily vetting. He'she will be
stationed al Bloubery Local Municipality's head office in Samaabanvana.

Requirements: Bachelar of Sciance Dagree 0 Building Sciences” Archilecl!
Bachelor Degres in Town Planning and Reglonal Planning’ Deselopment
Stadies: or equivalent. Project management cerificate of diploma or
registration a5 a Professional Plarmer in accordance with the Planning
Prodessions Act, 2002 [Act Mo 36 of 2002) will be an added advantage. The
incumibent must have minimum of five years relevant expenanca at senbor
ar middle managemsant leval and hawe proven successfid Profassional
Disncdaprnant’ Town and Regaanal Planning axpariance. Proven sucoasshul
msbtstional trarsfermation within public serdice. The moumbent most be
computar Merate and have & vald drivers” license and own readworthy
vahicle. Certificate in Municipal fmance maragament programme.
Compselencies: the incumdent must have the fallowing core compelencies
as per government gazetie no, 37245 Strategic direction and beadership,
pecple  management, program  @nd  project  management, financa
managaman], change iormation management, communcation, rasults
and quakity focus.

Knowladge: Good knowladge and undersfanding of relewand policy and
legislation; Good undesstanding of Institutional governance system and
performance management; Good knowledge of understanding supply
chemn managemant regulations and the Prefarential Procuremant Palicy
Framewark Act, 2000 (Act Mo. 5 of 20000; knowledge of geographical
information systems; and knowledge of spatéal, town and developmend
planning. Good wnderstanding of cowncil cperations and delegation of
poreir, local econamit devalopmenl, building regulations, Spluma, audid
and risk manapement

Hey performance Area: Provizion of slrategic direclion and aparational
plans for the Municipality. Develo policies aimed at improving the social
economic conditons of communities. Atvse the Municipal Manager on
national and regional trands affecting tha Municapality. Ensure that a Local
Econoemic Development Strategy and a Tourism Strategy thal are linked to
the IDF of the Municipality Is developed and impemented. Ensure that a
Spatial Devedopment Framework (30F) and Land Use Management System
{LLIMS) are desvelapad and linked 1o tha IDP of the Municipality.

DEPARTMENT: FINANGE
POSITION: CHIEF FINANCIAL OFFICER
(Re-advert)

Directorate: Office of the Municipal Manager
Type: Permanent post

Remuneration: Tatal remuneration packags will ba in terms of Govermmand
Hofice Mo, 2760 dated 18 Novamber 2022 (Minimum: RBE4, 772, Midpaint:
B394, 126, Maamum: BT, DT, G100 per annum plus 4% remole allowamce

The suctasshul incumbant will ba on a parmanen] basis and vwill be required
o Sgn an employment contract, & pestnimance agregment and complete
the dischosure of financial intarest farm, Will also be required to undergo
a competency assassment, soreaning and securily welting. Hefshea will ba
slationid a1 Bloubery Local Mumicipality's head aflice in Sensalsarana.

Requirements: A dagrea in AccountingFinancial Managemeant'Cost and
Managemen! Accounbngfauditing, MFMP Cerificale, Registration wilh a
relevant professional body, At least 5 years’ experience In relevant senior
managemant pasiton. Extansive knowledge of Iocal gavernment legislation
and a thorough understanding of lbeal péernamand Spstems. A vabid mobar
vehicle driver's Boense,

Competencies: Mus! have obtained the National Treasury Competency
Leved quasication (CPMD or MFMP), Sound knowiedge of auditing principles
and GRAP fbility to demanstrate excallent municipal financial managemsnt,
peaple managemant sXills with sarvice dalivery focws. Comprehensiva
Knowledge and understanding of Municipal Finance Management Act,
Treasury Regulations and other Local Government primary regulations,
Enowledge of the preparation of strategsc plans, business plans and
budgat compilation. The incumbent will alse ba axpactad to have a sound
understanding of computer packages (MS Word, Excel, PowerPoint efc.
with exceptional analytical, coordination, communication and interpersonal
zkills, Extensive skills and axparience in and knowledgs of financial
management. In-depth knowledge of the MFMA procurement legislation
and other refated requiatory framessark. Proven management skills

Koy Performance Areas: Ensure Full complance wilh applicabla
legislations, internal policies and procedures by all structures within the
municipaty. Advise the Municipal Manzger and Senior Manzgers in tarms
af the MFMA. Formulata and revieny inbemal financial polcies and ensura

implamentation and adherence. Resporsdhle for all financial sanvices
and affairs of the municipality in respact to income and expenditure, and
monitar financia computer system. Develop and coondinate the financial
ptan in terms of the IDP. and compile financial reports and stalements
far submission to the Municipal Manager Comgile the budget as per
Treasury requirements. Ensure implementation of Grap standands, Prepare
Al financtl statemend. Manage the Supply Chain it Oversee
the development of medium and long ferm budget planning in ling wilh
budgeting procassas and manage all budget submission fo Naticnal
Treasury and ofher relevant spheres.

TECHMICAL SERVICES
1X DEPARTMENTAL SECRETARY
Post level T7 of Grade 3
Basic salary: F200 425,35
Employment type: Parmanent

Mualification: Naticnal Carlificatn/Diploma in Sacretariabdministrabion,
Compuier literacy Plus 1 yaar relsvant axperiance
KPA's: Perform genersl secretariat duties of the technical services
depariment, administration duties, Filing of documents, captuning of
data, Wriling degartmontal mestings minules, accommadalion amd frawed
bookings for dapartmental staff, drafting of leters and memaos,

MUNICIPAL MANAGER'S OFFIGE
1X MANAGER MAYDRS OFFICE
Directorate: Municipal Managers (ffice
Employment type: Fixed erm contract linked to the tenm of affice of the
currant mayar's term of office
Post Lewal: T16
Remuneration: AG11 76068

Qualifications and HReguirements: Bachelor's degres  in Public
Armanigtration or relewant qualfication as well 3 years' experience in
Municipal environment, Drivers license,
KPAs: Plan, Lead, Ovganize and conrol the adminestrative funclions af the
Mumicipality. Develop divisipnal vision and sireteqy. Advice the Munacipal
Manager regarding planning, implementatéon and guidelines are adopted
and comphied with all fransactions, actiilies and sequence. Coordinate
the development and mainfenance of syslems, palicies, procedures and
Frocesses,
1X EXECUTIVE SECRETARY
Past level T9 of Grade 3
Basic salary: R262 %34 38

Employment type: Fixed term condract linked to the term of office of the
curmant mayor's term of office

Oualitication: Nalicnal Certificate/Diplama in Sacretariab/8dministration,
Comgider fleracy Plus 1 year relavant axperiance

EPA's: Perform paneral secretariat dubies of tha Office of the Mayor,
adminsstration duties, Filing of documents, Recenang of quests, capturing
of dkaka, Wiiting departmental mestings minutes, scoommodation and ravwe
baokings far the mayor, drafting of letbars and mamos.

ECONOMIC DEVELOPMENT AND PLANNING

1X DEPARTMENTAL SECRETARY
Post level T7 of Grade 3
Basic salary: R200 425,35
Employment type: Parmanent

ualification: Mational Cerlificale/Diploma in Sacretariab/Bdministration,
Computer literacy Plus 1 year relavant axperianca
KPA's: Parform general secretariat duties of the EDS Planning dapartment,
adminestration dubies, Fling of documents, capburing of data, Writng
daparimental meetings mirubas, accommodation and Eravel bookings for
dapartmental skaff, drafting of latiers and memas.

FINANCE
1X BILLING CLERK
Past level TG of Grade 3
Basic salary: 1T 847.65
Employment type: Permanent

Qualification: National Carlificate in Accounding, Comguter Litaracy, Malric
KPA's: Perform administrative and accounting procedures in relation fo
conducting billing changes, reconciliations and data capturing,

1X CASHIER
Post level TG of Grade 3
Basic salary: AN 79 B47.65
Employment typa: Parmanent
Dualification: Mational Certilicale & Accounting, Computer Literacy, Malbric,
EPA's: Perform tasks/aclivibies associated with raceiving and receipling
payments for services from public
1X ACCOUNTANT: ASSETS
Post bavel T11 of Grade 3
Basic salary: A 341 187.05
Employment type: Permanent
Oualification: Mabional  Diploma  in  Accounting/AssetsCost  and
Managament Accounting. A valid drivers Boensa, Compuler Beracy
EPA's: To co-ardinaie proceduras and sequences associafed with
adminkstration and processing of the assets register, investments and
igurance and ofhes relatéd processes wilhin the Assel Management
seclion. Maintain assel regisler by enswring complance with Assel
Management Palicy. Reconcila assat register reconcilation with the ledger
and balances the assets register

CORPORATE SERVICES
1X MANAGER INFORMATION TECHNOLOGY
Post lavel T16 of Grade 3
Basic salary: RE11 769.88
Employment type: Permanent

Oualification: & Degree in Information Technology/Computer Science.
Drivers License (Gode C1). 5 Years relevant experience of which 3 vears
st be at Superviseey level

KPA's: To prowide leadesship far desaloping and implementing informatian
tachnoogy indtiatives that align with the Municipality wision, Provide
Inforrmation Technology strategic support to the munscipasty. Management
of Information lechnokogy management systems  funclions Manage
Infoernation system security and risk. MB: Bloubarg Mumicipality is an
equal opportunity and affirmatve action employer Committed o the
implamentation of Employment Equity Act and ather Labour Laws,

Closing Date: 26 March 2024
Emalled or Faxed applications will not be considersd,

fpplications may be send by: 1. Hand delivary 2, Courier

ME. All applicants should list nameas, occupands and contact deteils of
at least three non-refative individuals who may attest o their abilities,
Shartlisted applicants may be screened for crminal records, qualification
verification and for any pending criminal cases.

Council reserves the night not to make any appontment and transfer
erployees bebween its head office al Senwabarwana and Sabellife
Offices (currently at ABidays, Eldarada, Tolwe, Raweshi, Langlaagte and
Sermabanwana] from time o time due to cperational reasons,

Inferested persons must forward thair apolications, Official Blouberg
Municipality Application Form  downioadable from  the municipality’s
webaite, accompanied by a detailed CV and cemilied copies of gualifcations
and 1.0 eifher by hand delivery or courier fo Blouberg Municipality Head
(fice, 2nd Buikding Mogwadi-Sanwabarwana Road in Senwabarwana or at
any of our satelide offices (Alldays, Eldorado, Raweshi, Tolwe, Langiaagte,
Inveraan:

Enguiries: HR Unit 015 505 71000

Shauld you nob bear rom us within S weeks of the diosing dabe kndy
accapl thal yowr application has bean unsuccassiul,

RAMOTHWALA R.J
MUNICIPAL NAMAGER
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